October 20, 2011
The Honorable [Your Massachusetts State Representative or if you are writing an organizational letter send it to the Representative that covers the district/s your agency serves]
State House, Room ___
Boston, MA 02133

Dear Representative ____________:

I am writing [add in “on behalf of (name of organization)” if writing from an organization] to urge you to support and help pass An Act Relative to Oversight of Private Occupational Schools (H3512/H3625).  [A sentence or two about your organization here] 

[A few sentences about why you care about this bill and why it is important to the work you do/clients you serve]
I believe passage of H3512/H3625 is necessary to help ensure adequate regulation and oversight of proprietary schools. Chairman Sannicandro and others have been working tirelessly on this bill and I hope it will see quick passage. I respectively ask you to convey your support of this bill to Speaker DeLeo.

Thank you for your consideration of this important matter.

Sincerely,
Cc:  Speaker Robert DeLeo
